Quick Reference Guide for PHAs
Management Assessment Subsystem (MASS) COMPLETE A SUBMISSION

CHAPTER 6 — COMPLETE A SUBMISSION

In addition to the six sub-indicator pages in MASS, there are three other pages related to a MASS
submission. They are:

Adjustment Adjustment for Physical Condition and/or Neighborhood Environment
Comment PHA advisory comments to HUD
Submit Used for validation and then submission of completed submissions

Of the additional pages, only the Submit page is required for accomplishing a MASS submission. The
other two pages, Adjustment and Comment, are optional, however some PHAs may wish to complete
one or both of these pages in order to provide additional information to aid in HUD/REAC's
understanding of the submission data.
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THE ADJUSTMENT PAGE

The Adjustment for Physical Condition and/or Neighborhood Environment page offers the PHA an
opportunity to justify why points should be added to its PHAS Physical Condition score. The PHA does
this by self-certifying to the physical condition of a building exterior, common area, and/or site of a
project, and reflects the difficulty of managing certain individual projects. Data is not required on this
page for a valid MASS submission, so you may choose to leave it blank without penalty.

Mimagrmnend Assssument far Public Fleusing Agescies

a—T— ST P e Y
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Atpisbrva o Fuv Plgscal Conditks @il o Mol oo sl §ecismmt
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]
NOTE: While the PHA requests the adjustment for physical condition and/or
K‘ neighborhood environment under PHAS Management Operations Indicator 3
~4 through MASS, the actual adjustment is made to PHAS Indicator 1 - Physical

Condition.

PROJECT NUMBER

Each development (or project) has its own project number, so some PHAs may have multiple project
numbers, and if necessary, may request an adjustment for each. A project number (e.g.,
MD72P392023) identifies a particular housing development and is composed of four parts.

1) State abbreviation 4) Property code
) —~— —4— 4 Property

MD IZJ2 @? 023
™~

2) HUD office code 3) Pubic Housing Agency code
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ADDA PROJECT FOR ADJUSTMENT

Overview: This contains the steps for adding a project to the Adjustment page.

Action Example

The Adjustment page:

Blanagement Assessment For Poblic Honsing Agendes

1. From any page in your submission, ST AT, TR T AT
click on the Adjustment tab.

PH, Crcer W2 A 1z
FHA Hura FLOW O BCHARD HODIHSAUTHOAITY

See page 1 of “Chapter 3 — Access Hioeaim e St
MASS” if you need help opening this
page.

Fircsl aw Fie

sl Fond Pyl Copabitins giskon Fedglinilsas i Binsndve il
1 b @ chok Sl 18 ackd @ e

Pyt \q.!l- { I
2. Click in the Project Number field = -
and enter the HUD-assigned number G
for the desired development (e.g., e
MD72P392023).
The Project Number is also known as
the Project ID. Praject Number:| Add
Praject Mumber:| MD72P392023 Add

3. Click on the Add button and the Save -
Warning window opens. \

Details line for the new project number is added to the bottom of the list. Once the
list becomes longer than can fit on one screen, you can view newly added Project
Details lines by scrolling to the bottom of the list.

% NOTE: If the adjustment page already contains other project numbers, the Project
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Action Example
The Save Warning window:
/\ www?2_hud.goy - [JavaScript Application]

4. Click on OK to clear the Save
Warning window and to generate the

Project Details line.

Pleaze zave pour selection before adding another project number.
ol have alread_l,l done zo, click the 0K button to continue.

You must click the OK button to
generate a blank Project Details line.

Clicking on Cancel cancels the new | The Save Warning window opens even if this is the first
project from being entered in the project added. (If this is the first project added, there is
Adjustment page. No previous project to save anyway, so just click the
OK button.)

NOTE: MASS automatically validates the Project Number you enter against those
% stored in the system database. If it does not recognize the Project Number, it
displays an error message, which is explained on the next page. If it recognizes the
number, it generates the Project Details line and fills in the Project Name for you.

5. Check the appropriate item(s) The Project Detalils line:

applicable to this project.
¥ 4 \
Project Humbsr]

. Projeci Rurabar Frojact Hema Conmor fram Eddg Exdanar
6. Click the Save button to save the npepem—— w
changes.

=

At least one of the boxes must be checked in order

for the system to save the changes.

7. If desired, add more projects by
repeating steps 2 through 6 as
needed.

NOTE: For a complete listing of items that qualify under each of the three
% adjustment areas, refer to the PHAS Regulation at 24 CFR Part 902. You can also
find this HUD regulation at the following Web address:
www.hud.gov/offices/reac/library/lib_mo.cfm#FEDERAL
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% NOTE: MASS automatically validates the Project Number you enter against those
3 stored in the system database. If the Project ID is not recognized, the following error
displays:
Error

ERMOE NESERDE

Progect D s nof vbd

Techpical eclslans Conlel

3

If you see this error, click on the Back to Previous Page link and =
check the number. DO NOT use your browser’s Back button.

ack.

If you feel the Project Number you entered is valid, contact the Office
of Public Housing at your local HUB/Program Center immediately to
resolve the problem.

OTHER ADJUSTMENT PAGE CHANGES

To remove one adjustment area after it has been saved:

1. Click on the checked box you wish to remove to de-select it. (The check mark no longer
appears).

2. Click on the L28*8 | button.

To remove an entire project from the adjustment page after it has been saved:

1. Click on all checked boxes for the project to de-select them.

2. Click on the 28" | button.

This removes the entire Project Details line for that project from the Adjustment page.
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THE COMMENT PAGE

The Comment page gives the PHA an opportunity to make statements to REAC pertinent to its MASS
submission. These could include explanations of data entered in the sub-indicator or adjustment pages,
opinions about how MASS works, or the reason why your submission might be late. Comments can
also be made on the usefulness of this quick reference guide, the certification instruction guidebook, or
any other instructional or training material relating to MASS.

To use the Comment page, click in the large text box, enter your comments, and click on the Save
button. Do not use quotes or apostrophes in the Comments field. If you change your mind, click on the
Reset button to remove any unsaved comments. To remove saved comments, delete the text and
click on Save. (This is covered in more detail on the next page.)

Managenvennt Assessment lor Public Housing Agencies
Skip nawig ati inl

ation |inks]

ol Orcers W Annuial inspechor ¥ Secunte ¥ Ecan Sekiut W dcusimert ]

FHA Camments
PHA Code: MD3a92 FYE: 12/31 Fizcal Year: 2000
PHA Mame: FLUM ORCHARD HOUSING AUTHORITY

Submizsion Type:  Subimission

PR Wb S U a N Tt s el 3he o el b D BN R B Yo N AN TH o SRSy B0 6 b e
regy v g¥uck thn cobeorng of yun MES e

fugpection | Secusity | EJ Sawel Fezet |

Camments ar Deactiors ™ Plaase ga to Teqiuioal Ao

Caution: Do not use apostrophes or quotes in the Comments field.

If you paste text into the Comments field that you created in a word
processor, you may get unexpected results. Check carefully to ensure that
any pasted text has not been corrupted.
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ReEMOVE SAVED COMMENTS:

1. Using your mouse, highlight the comments you wish to remove.

2. Pressthe Delete or Backspace key.

3. Click on the button.

If you do not save, the deleted comments will return when you move to another page or exit
the system.

NOTE: Comments entered on the Comment page are for informational
% purposes only, and may not affect the outcome of a PHA’s MASS score.
As a result, the Comment page is not a required part of the MASS submission.
There is no penalty for leaving this page blank.
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THE SUBMIT PAGE

The Submit page has two functions:

Validate the submission (i.e., check the data for entry errors)

Send the submission to HUD/REAC

Generally, one user will enter data in the MASS data fields and that user (or another) validates the data
using the Submit page. Once the submission has been successfully validated, the PHA’s Executive
Director uses the Submit page to submit the MASS submission electronically to HUD/REAC.

A submission must undergo a validation process before the system allows it to be sent to HUD/REAC.
In fact, the button that enables the Executive Director to submit to HUD/REAC does not appear on the
Submit page until after validation is successfully completed.

NOTE: Any user can validate a submission, however only the Executive
% Director can submit a validated submission to HUD/REAC. Consequently, the
Submit button only appears on the Submit page when the Executive Director is
logged on.

~4
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SuBMIT PAGE APPEARANCE

The appearance of the Submit page varies, depending on where in the submission process you are and
what your user role is (i.e., MASS - PHA User or MASS — PHA Director).

The Submit Page Before Validation

Pablc Howsdng Agsnrles

AT TR R AT T TR
T AT TS G ST

Mana gemen hsserimeni
-

P i MG FRE LM
P ik Fmrar FLUM SACHARD HOWSIHG AUTHORITE

____/

W bl el Bkt [y

Fsoal v U]

Sabmivzan Tmpe Subecaneon

| |
O i
I ‘walidsis Subm I

T ATy e

|

The Submit Page After Validation

Planagrmesi Viriuind (e Fubilc Hisodog Sgomie

Validate and Submit Data

“alidate Subrmission

Only the Executive Director sees the active fields
and the Submit button under the Certification
Statement.

The Submit Page After Submission

Alamagement Axsevymaemd far Public Hoosing Agencier

[ iboe W Ui Tumarcond W Capes Furd W Wik e 2
[ cecury T EconGedsuf T bgamenc ¥ Gommear Y

PHA Code [L]mlr e 13 Facel Ve
PHA Hara LUK O RCHARD HOWSING AUTH DR
BN TY0E  Tukmbion /

Vabdsin srvd Subend Dedu I

| P mesiaanend beet Doty daberwr i 10 FEAL I

~==c------ ———

Walidate and Sutimit Dala

The assessmiend b been sucoezeddly validaled. The Eseculve Direcbor may naw submil the
55 s Emant

Execulive Director'=s Cerficalion Stalement
Ery submitting elecironically, | atiest that, as of the =ubmission dale, the abowe indicsiors, under the
Public Housig Agzazamen Sysiem, are inie and accurada fartha fizcal yaar indiceded. | fxthar mibesd
thad, ko my pressent Knovdackss, thers s no ewdercs 10 indicate sanoualy dafivient peremance That
caEtE dauht on the PHA: (‘$[|$l:1|'|-' 10 pragent and protac itz |:Il.||:l|l2‘ hﬂu&h’l:l de-«’eluprnevte and npaale
them in accomance with Federl law and regulations Appropiiale =anclions for rtenlional false
cerificaion wil be #nposad, o lcing susp ar debasameant of tha

| further atast that Board Resolution ronbar | appraxing this catification wes passad

an[ ity
Submit

Validate and Submit Data

|‘T’|:n.|r assessment has been submitted to REAC.
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VALIDATE A SUBMISSION

Overview: The validation process ensures that all required data fields contain data and that the
data meets certain business rules programmed into those fields. The submission must
be validated before it can be submitted to HUD/REAC. Follow the steps below to
validate a submission.

Action Example

The PHA Inbox page:

1. If you have not already done so, open
your PHA Inbox page. (See page 1 Coata il s ; Bl Seslons
of “Chapter 3 — Access MASS.”)

P Cade P AR FHa bR E e T 1 Aok oy (e

.’ MOSE Pl Orcherd Heuing Muberiy 1262000 [T R LERSA00

[ k’(_ MIFE  FumDrchun Hekivg Aty 122200 R moam

2. In the PHA |nb0X table, CIlC n the WIS | Plum Orchard Heunieg Abeits 11099 s b DA AL000

submission with a status of “draft” to S
open that Submission. . .

The MASS Submission page with Sub-Indicator 1 — Unit

The selected submission opens with )
Turnaround Time opens:

the first sub-indicator, Unit Turnaround
Time, displayed.

Management Assessment for Public HowriniTgMtiom
S »

3. Click on the Submit tab to open the
Submit page.

fed arsund and lease In effact in the PHA%S immediate past flscal yoar, [120
Ml dharys it i in v time. | T
Emhur of cadendas deys unis wers in make ready time. oo
Vi Mrign rimbiad of cabndad ﬂm NI wheid i beada ug tiie. 177.00

Ll Bwerage Unit Tumaround lays. { R

S —

Note: Clicking on the Submit link
would have the same result as clicking
on the Submit tab.

inbe | Lisit Tusamued | Capisl Fi

| Cormment | Submit |
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Action

Example

4. Click on the Validate Submission
button.

N

The system reviews the data entered
in every field of the submission and
then displays an Error Messages
page explaining each error found.

If the validation process finds no
errors in your submission, you will not
see the Error Messages page. Skip
to step 14 to see the Successfully
Validated page, which opens if your
submission has no errors.

The Submit page opens:

Melamagemend Aszesment for Pablle Howdeg Apenide:

[Skip navigation links]
Ecar ek st ¥ pvmek F Comrert ¥ oo

WOEE

FYE 1281
PLUN ORCHARMD HOUSING AUTHORTY
Erobavancn

Flacad e, 000

i et W vl Pepaction W Sarody

Validate and Submit Data

YWalidate Submission

It is not mandatory for you to print out
the Error Messages page in order for
you to correct errors, but having the
printed page simplifies the correction
process, especially if there are man

errors.
File @dit “iew Go Communicator Help
Back mard  Feload I:I‘-:nme /

5. Click on your browser’s File option in
the menu bar to open the File menu.

).—

D"
Bk

The Error Messages page, including
the browser window opens:

G0 Domuscan
. N -
: T Rdord  Hom] Giexk beseed. Pl Seair:
2 Eahunabia &_u-_.-u-w Viger Fadl g THLT_ o, rates, WL miad_Letsl_Lias om

:Jf,:'mnm«u

Tamagement Assessment for Poblic Hosing Agendes

[Skip navigation links]
[ i Turarmnd Y Capial Fund ¥ Wied Omers W Aol inspechin

[ Adeiment ¥ Comwax ¥ Sebmit
Eark by Frewom: Pagp

EARDRE BESEAGEE
Wihes arvwar o D y7as hiind @ BFen Captal Fud prograns? (CF1 0000 i
Funds i mandalery

¥ihs PHE hae o ool alfurd program 1hen CF10350 i mandstory,

I ihws FHE Fow & e ol ind program, fien CRI0TID e mancksbony

W ihwy PHE hrg 2 csogd 3| B proisyramn ik DPAINID i masedobory

W lims PHS foars s Cogal 1l e progran, 1hen CRID300 & resslabony

Khen PHA b m coprtal fured program 4han CF10H00 o mandstory.

Fre) s prder dats e Saear Ueri Tomassad Teres Soe- el csior friors yoa) cn wnisdais ik mobemi s sion.
i it erder darks P thes Capbin) Funl Sl v before pau oo vl idade 10 gubsvada ion

o 1 USE BNART 13 Er e Wik Cvelors

vt s Al ekds uncdar b dkeaial 2 Capda

vl wad i Bekore wou Can vabdana i sulymssan

B
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Action Example

The browser File menu opens:

mor Messages - Netscape

[H=Q Edit “iew Go Communicator

Hew »
Open Page... Chl+0
Save hs... Crl+5
Bave Erane e,
6. Click on the Print option to open the Send Page...
Print window. Edit Page
. \ Ed It Erare
The browser shown here is Netscape, L Fils
however Internet Explorer and most Offline ,
other browsers print using the same -
method. Consult your browser’s Page Setup...
User Manual for more information on Frint Preview
printing. Frin...
LCloze Chrl+ha
Exit Chrl+0
The Print window opens:
7. Verify that the printer settings are Print (7] <]
correct (e.g, the correct printer name ~ Printer
is selected and the number of copies .
: . Name: — [ETEENR < | Froperies
is “1”), then click on the OK button. N _ _l
\ Statuz Default printer; Ready
\ Type: HF Lazer)et 8000 Senez PCL B
The Print window disappears, the ere:
Error Message page displays on the Comndel I~ Print to file
screen again and pri
. 9 d prmts out at the  Print range N\ —Copies
printer.
(o] Mumber of copies: |1 5:
1P f :i'l ; I -
i O : !:IEEI Uzl—il v Collate
= Belention ! !

DK\I Canhicel

Your Printer window's contents will vary
depending on your particular configuration.
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Action Example

8.

10.

11.

12.

13.

14.

Retreive the printed Error Messages
page from the printer.

Click on the appropriate tab or link to
open the page containing the first
error.

Correct the error noted.

Repeat steps 9 and 10 for each error
identified on the error list until all
errors have been corrected.

When all errors have been corrected,
click on the Submit tab to open the
Submit page again.

e

Click on the Validate Submission
button again. (If another Error
Message page opens, repeat steps 5
through 12.)

When the Successfully Validated
message displays (as shown at

The Submit page opens:

el o mgrmnend Ass evsmeent For Pabillc Hewsideg Apendes

[Skip navigation links]
[ v W ure Tumaioond W Cagks Fud W WikiGriden ¥ b Pepaction T Satoiy )
[ EconSekifint F urmient f° Comnent ¥ i )

FHA ol Mg FYE  1Z/51
PHA, Wy PLUM G RCHABD HOUF WG AUTH SAITY
Submiozion Typa:  Subaciison

Flucs 'awr 2000

Waliduin ard Solmi Dot I
'
SNe———~ |

A TR oy o e T pofe ol EPSEETS, P
o o T PR g 2 TARLG Rt \ i

ey, | Sl

Validate and Submit Data

s “Yalidate Submission I?

The Successfully Validated message:

right), click on the Inbox tab to \

open the Inbox page.

Validate and Submit Data

The assessment has been successfully validated. The Executive Director may now submit the
assessment.
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Action Example

The PHA Inbox page opens:

/

15. Note that the Status column shows
the submission now has a status of
“validated draft.”

16. Notify the Executive Director of the
PHA that the submission is ready to
be electronically submitted to
HUD/REAC. (See “Send a
Submission to HUD/REAC,” on the
next page.)

By aprticn Lsigl

Crents Suinaiey ion Sy e Syzbeavey

F o e T LR L LA Ak O O

Pun Orchanl Heuneg Aathardy 2uian 12|
Piin Cechanl Hoasing by Facil baraachan fic e Trow ]
Pun proinn Howstrg Agtherdy TATIIER e zibmisein M

Lo if hak

Technic Arsisjance Conier

In this example, the PHA's first submission for
FYE 2000 was rejected. That submission
continues to show a status of “rejected,” but the
(new) resubmission shows as “validated.”
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SEND A SuBMISSION TO HUD/REAC

When all the management data has been entered and validated, the last action required is that the
PHA'’s Executive Director send (submit) the completed MASS submission to HUD/REAC.

Caution: The Submit button is displayed to the MASS — PHA Director
only.

Submissions are sent from the Submit page, the same page from which the submission was validated.
Once the submission has been validated, note how the Submit page has changed from its pre-validation
state:

the Validate Submission button is gone from the page

the Executive Director’s Certification Statement appears in the middle of the page and
contains two empty fields

the Submit button appears just underneath the certification statement

/

E Asencies

Arviiial Iispechion

izcal Yesr: 2000

Management Assessment for Public Hous

Skip navigation links]

ivark Orders
Eccr Salf-suf

SOMmmeET

PHA Code: MD392 FYE  13/31
PHA Mame: FLUM ORCHARD HOUSING AUTHCORITTY]
bmizsion Type:  Subrndssion

Walidate and Submit Dat,

The assessrdyt has bean successlully validaled. The Exgfutive Direcior may now submit the
assessmenl

wacLbie Direciors Cerificatigh Btatemen
By =ubmilting =lectrorizally, | aHe=t that, a=s of the submisgon daie, the above indicstors, under the
Publle Houglng Assaesment. Syztern, arp tnoe snd accuratlf for the fiscal year indicated. | Tuther attest
that, 0 friy present knowdecke, fhans is o svidence to indate senously deficient pedormance that
casls doubt on the PHA'S capacity to presant and proteciffiis public housing developments and operata
thern in accondance with Federal [z snd regulalions. ropnate =anctions for intenlional fa=e
coitfication will be imposed, Including suepension o deffssement af the sigaalofes

| 4urther aHast that Board Rasaldion number
| ey

approvng this cerficaton was paz=ed an

Submil

Inbcce | Uit Tomaround | Capita Fund | Wore Orders | Aonual Inspecton | Seconty | Econ, Self-Suff| Adpstment | Comment | Subout

Comments or Cusstinns” Flagse go o Trchedced Assiatane Conter
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SEND A SuBMISSION TO HUD/REAC

Overview: The Executive Director of the PHA follows these steps to electronically submit a
validated submission to HUD/REAC.

Action Example

1. If you have not already done so, open The PHA Inbox page:
your PHA Inbox page. (See page 1
of “Chapter 3 - Access MASS.") PHA Inbox
::xﬁ:t:ﬂn Cacue Sydems
2. Inthe PHA Inbox table, click on the S T AL ’ e g e
submission with a status of “validated B e s :;:,'ﬂj:,‘: i
draft” to open that Submission. MO | Fhm Cogfond Haupinn At AV e micin | DU1E0%E
Toachnicel A3 idange Conter

The selected submission opens with | The MASS Submission page with Sub-Indicator 1 — Unit

the first sub-indicator, Unit Turnaround Turnaround Time:
Time dlsplayed Management Assessment Tor Public Housing Agencies
[Skip navigation link -Amwu - n
—

3. Click on the Submit tab to open the
Submit page.

S Indieator 1: Vaeaut Uit Minggguad Tie
L A

[ L] FrE ikl Fucal van

B R HA R H ORI R S AT G LT

: avaus

Wiork Orders Annual Inspechon .15
G e £

Comrment Submit - | —

arsund snd e bn ciact in the PHAS Immedlase past fiscal yuar, !T:-l'—‘

(PR npr—— | T

‘cadentas days unim were in make ready time. oo

= Awerage numbor of calendas days units wens in lean up lime. e

WAEFI Mwerage Unit Tumaraun, i Dhays. freer |

Mest Subndicate

% NOTE: The arrangement of the tabs on your screen will vary depending on your
3, computer’s screen resolution and the size of the browser window on your screen,
but the Submit tab will always be the last tab in the last row .
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Action

Example

4. Read the Executive Director’s
Certification Statement.

5. Click in the Board Resolution
number field, type in the appropriate
board resolution number, then press
the Tab key to move to the Date field.

6. Type in the date that the board
resolution was passed in mm/dd/yyyy
format.

For more information on entering
dates, see page 8 in “Chapter 5 —
MASS Sub-Indicator pages.”

The Submit page before submission:

Mamzgrmend Avsevimeni fer PubBe Housing Agancie

Skip 0 avigation link]

:
ST AN, AN, RS ST AT,
TR TS AT S

FHE, T Lo e ME 12431 FIS0A Y i fL)
FHE hwrme: FLOM DRCHARD EODEH G AUTHCETT
Subrsimin T Tl
CEE R R LTS
grwl v Wt s i By vk T Sl b Dl v riw ol i 1T

Fasodiss Drw oo’y Cef Ficaian Sirsmen

mon €uie, the B8N o, Lederise
1 K W el yoss i Earoed | BT iET el
uaby oy deloiest pedwrvanne i

£ prile o) deslkpmets 381 cpams
secinm for whrliors e

Hp zubr g shecionicaly, | s thal, o of Haos
Pallic Barine &8 aicana 61 Sy umay o ek ol
ihat, b wey ok baruomvloocks, Ehiens b v sl dmnoe |
careie dee i pnthe PR expoedy in paaend snd peieed

T T L BFh P el T8 T 1o TR0 TR 4

mita i wll b b i g SpesTean i1 .P"hl"r'n‘* 0
..I-¢-1.||. ot e e P REE B

Il.-‘ih aieni bt B usd Rassodation aawbes [

o

Ieboar | T P | Capeal Band | Week Cyder | Al [as erhod | Seooony NEa, B4 5] Adpney |
RS S CarEtae T FERASE 20 o Tie it AsmNad e T

waored

7. Click on the Submit button
to electronically submitto =
HUD/REAC and to display
the Confirmation message.

certification will be imposed, including suspension or debaseme

| further attest that Board Resolution number | ap
I (ron/dd b

Submit |

//

The Executive Director’s Certification
Statement no longer appears after a
successful submission.

8. Note the message confirming the

The Submit page after submission:

A sart A lar Puhlic Honsing A

Skip navigation links]

¥ Econ Gercut, ¥ Agenvert § Comma W oo )

Nnys FYE  LE3 Lo R Fon il
FLINM 0 BUHARD BOArES AUTHORITY

ok oa

FHE D
FHL e
oz Typer

submission.

— e o ——
‘ | Funf o R R m e by wakdvalied 11 AESC |

Cfurvens o uadiioes” Faser o fo Theod sppgvcy Chals)

Validate and Submit Data

I"fl:uur assessment has been submitted to REAC.
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Action Example

Unit Turnaround

~ 'Ii;'- fo £ H .
Econ_Self-Suff. The Submit page:
Pl “— Tar Puhlic Haousing A
Ve N Skip navigation link]
@ ST, ST T,
4 ey T coen ¥ o
<L_\_ -
FHE, e | ies e 124l P Y i F.o )
FHE Rl BLIM D ACHARD EOD§HG AUTHCRITE
Subrsiraien Teee Tl

9. Click on the Inbox tab to open the T
PHA Inbox page. TR ol B PO A

Inbe | Uk Tarmarmed | Capstal Fuand | Weask Orcora | domnaad loamas s | Sxeasty | Eron ScE-5ak | Adpstoncs: | Cozansa | Bk

Cowtveist of Doatlon? Pl go o Tl Aot Crlgs

The PHA Inbox page opens:

Note that the submission status has PHA Inbox
changed from “validated draft” to ~ 50 ntastn e E———
“review,” indicating that HUD/REAC S ission :

St E e Lr il Ol
b s 0500
aiib ERERIN [iEteilen 1]

' TRE0)

is reviewing the submission.

P (ea Fakrgss
BAOCED  Plind Choehond i g Skl
BOEED Py Cecbond Housing Bujboits

MOEE P Crckand Hgypeing &jeory 123178 WppnTed =1 s s

10. Exit out of your browser to log out of
MASS. (See page 7 in “Chapter 3 —
Access MASS” if you're not sure how
to do this.)
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